
 

 

Derwent Valley Youth Future Action Team 
Conflict of Interest Policy 

Purpose 

Derwent Valley Youth Future Action Team (D’FAT) is a youth led not for profit organisation 
committed to high standards of conduct. 

 
D’FAT operates in an open and transparent way, avoiding conflict of interests by disclosing 
any interests. 

 
The purpose of this policy is to guide the Board in avoiding any conflict of interest and in 
disclosing, declaring and dealing with any potential or actual conflicts of interest if and when 
they arise. 

Policy 

As outlined in rule 29 of D’FAT’s Constitution: 
 

v If a member of the Board or a member of a subcommittee has a direct or indirect 
interest in a matter being considered, or about to be considered, by the Board or 
subcommittee at a meeting, the member is to, as soon as practicable after the relevant 
facts come to the member’s knowledge, disclose the nature of the interest to the Board 

v If at a meeting of the Board or a subcommittee a member of the Board or 
subcommittee votes in respect of any matter in which the member has a direct or 
indirect pecuniary interest, that vote is not to be counted 

Procedures 

Recording Conflicts of Interest: 

Disclose, declare and register in the Conflict of Interest Register and in the minutes of any 
meeting where the conflict of interest is relevant, any business or personal matter, which in dealings 
with D’FAT is, or could be, a conflict of interest for a member of the Board, other members or 
individual involved in the organisation. Record accurately in the minutes of any meeting and 
Conflict of Interest Register the steps that were taken to avoid the conflict of interest.  
 
The D’FAT Facilitator shall maintain the organisation’s Conflict of Interest Register. 
 
When a conflict of interest is confirmed prior to or at a Board or subcommittee meeting, 
require the individual concerned to leave the meeting as soon as an item associated with the 
conflict of interest is presented for discussion. 
Do not permit the individual concerned to vote on the issue or take part in any discussion on 
that topic. 
 
When a suspected undeclared conflict of interest is reported in writing by another party, 
ensure that the individual in question has an opportunity to respond. Then determine and record 
how the issue will be handled, in accordance with this policy and procedures. 

  



 

 

Definitions 

Conflict of interest occurs when a person, who has a duty to act in the best interests of others, 
is presented with an opportunity or the potential to use that position in some way for their own 
personal benefit, or for the benefit of relatives or another organisation. 

 
A conflict of interest may occur if: 
 

v A member of or an individual involved in D’FAT including members of the Board, or 
his or her family may gain financially from programs or services of D’FAT. This is 
also known as a ‘pecuniary interest’. 

v A member of the Board or an individual involved in the organisation may gain personally 
or professionally from information or knowledge through their involvement with 
D’FAT 

v A member of the Board or an individual involved in the organisation holds a similar 
role with another organisation, where the activities of that other organisation may be in 
direct conflict or competition with the activities of D’FAT 

v A person accessing any of the programs organised by D’FAT is directly related to a 
member of the Board or an individual involved in the organisation 

 



 

Conflict of Interest 
Declaration Form 

Requirements 
 

You must complete this Declaration Form at any time that a conflict of interest is identified. 

Details 

Your Name: Position:  
Provide a brief description of the nature of the interest, including: 

o gaining financially from programs or services of D’FAT 
o gaining personally or professionally from information or knowledge through involvement with 

D’FAT 
o holding a similar role with another organisation, where the activities of that other organisation 

may be in direct conflict or competition with the activities of D’FAT 
o being directly related to an individual accessing any of the programs organised by D’FAT  

 
 
 
 
 
 

 

 

Signed: Dated: 

By signing this form I agree that I have read and understood the requirements set out in the 
Conflict of Interest Policy and I have made a full disclosure of all matters that may put me in a 
conflict of interest situation.   

 


